
 

Step 1/6  

Click on Browse... Find the file containing bulk message information in Text or Excel format. The 

data should be arranged so that each message and all of the appropriate information belongs to 

a single row. Click on Next> to continue. 

 

 

 

 

 

 

 

 

 

 

 



Step 2/6  

 

If you are uploading the information from a Text file, it would look something like this: 

 

 

The screen that appears detects that the file is a Text file, and displays all the necessary 

information in one window. Detected delimiter detects a symÂÏÌ ɉ ÉÎ ÔÈÉÓ ÃÁÓÅ ÓÅÍÉÃÏÌÏÎ ȰȠȰɊ 

that's used as a separator between types of information (number, sender, message text). If no 

delimiter was detected, you can enter it in the field. Skip first record, you can check this box if the 

first row in the uploaded file is just general sorting information, and not an actual message, like 

the Number;Name;Text  row in the provided example. 

 

 



Choose encoding is generally left to default, but should be adapted to the type of text you are 

sending. Latin1, or Greek, all depending on the symbols contained in the message body. If any 

changes are made in the first few fields, click on Apply to make sure the changes are stored and 

used. 

 

________________________________________ 

 

If you are uploading the information from an Excel file, it would look something like this: 

 

 

 

 

 



Detected delimiter is obsolete here because the information is sorted into columns. Select 

worksheet lets you select from the sheets and/or books available in the file. Make sure to 

remember to click Apply if any changes were made. 

 

 

 

 

Step 3/6  

 

The third step allows you to define specific message data details, and preview them before 

proceeding. In the Sender field, you should enter the name of the column in which the intended 

sender is located. In the pictured example below, the sender is in the second column called 

Name, so type Name inside the <brackets> or [brackets] or %brackets%. Typing without 

brackets will simply use the typed word as the sender. The same principle applies for the 

Recipient and Message fields. Also, you can type in a numeral designator for a column, for 

example, <1> or [1]  or %1%  would reference the column containing Number . 

The picture: 

 



 

By clicking on Quick Preview you can see the details of the messages you will be sending, as well 

as the count. 

 

 

Click on Close and then Next> to continue. 

 

 

 

Step 4/6  

 

The system will now process your request and you should see this: 

 

 

 

 



 

When the process is finished, you will see the processed data, and any warnings concerning 

content that is unusable and should be changed. 

 

 

 

 

Click on Next> to continue. 

 

 

 

 

 

 

 

 



 

Step 5/6  

A window that says Analyzing Data shows until the uploaded data is disected, and all the 

information cross-referenced in our database for possible errors. This can take a minute, 

depending on the amount of data to analyze. 

Analyzed data appears, and you are shown all the messages to be sent, grouped by country and 

network, along with number of messages, and price per message. Status shows if any of the 

message content is invalid. In the picture example below, you can see that one message is ok, 

while the other is not to be sent, because of the Invalid destination address given (987654321): 

 

In the Action description, put a short description of the bulk for easier future reference. 

Before sending, you can the system by sending a single message to a specific number: 

 


